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REQUEST FOR RETENTION PERIOD Bepartment:
Board of Estimates

To: Records Management Officer Bureou:

Room 408, City Hall, Baltimore, 2, Md.

Record ldentification

I. TITLE; Board of E'tl‘.t.. - nlnut.. 2. Form No. if available
Original Documents )

3. Type—(cards, paper, etc.)
Bound Volumes

v

) Present Accumuletion
J’7.-54111.-5 €. Volume accumulated yearly 6. Size of Record 7. Number of copies made

84 x 11

C. Microfilm and destroy orig-| D. Microtilm and retoin origi-§
nals for length of time in-)Y

dicated below.
10. Equipment ond space 11. In your opinion does this record have any his

8. Authorization Requested (check only one (1) of the squares below)

A  Establish retention period for| B. Dispose of present accumu-

records which are occumu- lotion, no additional accumu- inals.
lating daily. laticn anticipated.

9. Vecommended Retention Period ;
freed. torical significance?

a. In Lept. b. In Storage Center | ¢c. Total
Permanent = Permanent Yes X NO [ ]

[ 12. DESCR'PTION OF RECORD:' (descriis accurotely ond show recommended retention period.)
This is the record of the original minutes of the Board of

Estimate's meetings and should be retained as a permanent record

of the City of Baltimorse.

Retention period requested: Permanent

ADDENDUM: The above records to be microfilmed for security reasons. The film as
vell as the originals to be retained permanently. re-te (|

M

Department or Bureau Approval "~ -_— \”.___._-T,"
itle:

Recommendation of Records Menagement Officer

13, Froposed_ﬁetention Period 14, Disposal Method
a. In Dept. b. In Storage Center | c. Total A. To be B. To be C¥** Historical, (to be transferred

sold as Burned or to Dept. of Legislative
shredded X Reference.) If suitab

Permanent - Permanent o 9
9 waste paper | to the Deput.i COEE

| Note: **To be transrorﬁd to the Department %
of Legislative Reference upon consent zr_—'é ) y /£z
of the Deputy CTomptroller, Records Management thc«
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KINDLY RETURN TO: RECORDS MANAGEMENT OFF CER
ROOM 408, CITY HALL BALTIMORE 2, MD.
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